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roles, responsibilities, controls, and approvals for Grants and Contracts Accounting, as well as 

Cost transfers, salary reallocations, and cash drawdowns all require explicit approval from a member    
  of the2n002 Tw3esearch Administration Services and/or n002 TwGrant and Contract Accounting department. Approval    
  (whether electronic or via physical signature) must be performed by a person different from the    
  person who initiated the transaction. 

 
  Definitions 

Senior Director of Grant Contract and Accounting/Research Administration Services: The Senior 
Director oversees the financial functions and related compliance for all research related expenses at 
The University.  The Senior Director supervises all staff within the Grant and Contract Accounting and 
Research Administration Services Departments.  The Senior Director provides review and signature 
where needed.  
 
Associate Director of Grant and Contract Accounting: Serves as a knowledge expert in grants 
accounting and assists the Senior Director with grant financial accounting, cash management, and 
federal draw downs.  Works with Senior and Grants Accountants to ensure accuracy and timely 
turnaround and advises the Senior Director.  
 
Associate Director of Research Administration Services: Serves as a knowledge expert in grants 
administration and assists the Senior Director with ongoing grant project activity review such as 
Effort Reporting, PI budget and salary review, and other active grant compliance measures.  Works 
with Senior and Research Administrators to ensure accuracy and timely turnaround and advises the 
Senior  Director.  
 
Senior Grant Accounta nt: The Senior Grant Accountant manages day to day financial activities 
similar to the grant accountant, with additional skilled review.   
 
Grant Accountant: Processes the daily post award financial activities such as cost transfers, new 
funds, salary reallocations, cost transfers, and other reimbursements. 



 

 
Senior Research Administrator: The Senior Research Administrator manages day to day financial 
activities and processing similar to the research administrator, with additional skilled review. 

  
Research Administrator: Work with PI to review active grant budgets and assist in completing 
Effort, cost transfers, salary reallocations, and other grant finance related transactions. 
 
PI (Principal Investigator):  Faculty member and primary responsible researcher for a grant. 
 
Banner:  The financial system chart of accounts used by the university. 
 
Journal Entry:  The mechanism to transfer budget or expenses within the university’s financial 
system, Banner. 
 
Draw Downs:  The process of access to federal financial portals and drawing down cash on grants 
that have expenses already incurred.  
 
Salary Reallocations:  The function to move salary expenses between specific university funds. 
 
Pay Authorization Form:  The form used to engage an employee in payment on particular university 
funds. 
 
Expenses/Travel Reimbursement: The form used to identify and clarify the need to reimburse 
university employees for out of pocket expenses related to travel or university business. 
 
Invoices: The mechanism by which the university bills outside agencies for expenses incurred on 
contracts or grants. 
 
Cost Transfers:  
A cost transfer is an expense that is transferred from one account to another after the expense was 
initially recorded in the financial accounting system. 
 
Allowability: Legitimate and permissible allowance of grant activity and related costs.





 




