
Stuart School of Business
UNDERGRAD AND PhD INTERNSHIP CHECKLIST

Use this step-by-step checklist to make sure you have completed each of the necessary steps for engaging in an internship.

Please go through this checklist before you submit your form

In order to apply I must do the following:
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Date _________________

Signature _________________
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Stuart School of Business
Career Management Center
565 W. Adams St.,4th Floor,
Chicago, IL 60661
Ph: 312-906-6555/6542
Fax: 312-906-6511

INTERNSHIP AUTHORIZATION
ADVISOR’S RECOMMENDATION FORM

FOR INTERNSHIP

I. To be completed by the STUDENT:

Last Name ________________________ First Name _______________________ Nickname _______________________

Illinois Tech Student ID # _______________________ SEVIS ID (For International students only) ________________________

Degree Sought: ⃞ MBA ⃞ MBA Bus Analytics ⃞ MSF ⃞ MAX ⃞ EMS ⃞ MTE ⃞ MS-MSC ⃞ PhD ⃞ BS

Telephone: __________________________________________ Email: ________________________________________

Company Name: __________________________________________________________________________________________

Company Address: _____________________________________ City: _______________ State: ____________ Zip: ___________

Position Title: _____________________________________________________________________________________________

From (mm/dd/yy): _____ / _____ /_____ To (mm/dd/yy): _____ / _____ /_____

CMC Initial Here: ______________

Number of hours per week (please check one):
⃢ Full-time (more than 20 hours/week) OR ⃢ Part-time for ______________ hours per week (indicate # of hours)

Expected completion date of all degree requirements (month/year): ___________________________________________________

Have you registered for at least one on-campus course during this semester? ⃢ Yes ⃢ No
(Applicable only for Fall/Spring semesters)

How did you hear about this position? _________________________________________________________________________

Residency status: ⃢ US citizen ⃢ Permanent resident ⃢ F-1 Visa ⃢ J-1 Visa ⃢ Other (specify) _____________

II. To be completed by the ACADEMIC ADVISOR:

2

:
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